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PERFORMANCE EVALUATION REPORT FORM

Pasition:
Location:  hymp
Rating Perlod:  haReH \ -

[Name ol Bmployee:  Japer fyan omayAn
INVpaTeRy tonreoute

5

Purpose of Rating: tuaahon

Date of Rating:  mMAReH 1'[lmw

Department: DIt prea@mninT

Date Wired:  pay/ - 74 fw\&'

|lmm Flease review notes on Guide to performance appraisal before accomplishing this form,

FACTORS RATING POINTS
g ? i Has required Has required Needs additional
Has emplu;na’l !::3“‘ :::Ec ki knowledge ofown & | knowledge of own instruction and
ek related work work only. guidance.
L. KNOWLEDGE OF WORK 9to 10 pts. 7 to Bpts. 5106 pts. 1to 4 pts. 7]
LRcmarlcs g
Usually exceeds standards. Meets standards. se:;ﬁ;::u Never meets standards.
2. PRODUCTIVITY 36040 pts. 30 to 35 pts. 20 to 29 pts. 11019 pts.
Remarks:
Always Usually Sometimes Rarely
3. INTTIATIVE 91010 pts, 7 to Bpts. S5to6pts. 1to4pts. b
Remarks:
Al : Usually dedicated to {Sometimes dedicated Rarely responds to
ys dedicated to duty. duty. to duty. company needs.
4. DEDICATION TO DUTY 9t010 pts. 8pts. 5t07 pts. 1to4pts (s
Remarks :
Always Usually Sometimes Rarely
cooperative cooperative cooperative cooperative
5. COOPERATION 91010 pts. B pts. Sto7 pts. 1to4pts.
s -
Tardiness wj/n the allowable no.or With written Withone (1) day ;
less. warmning/s suspension | With 3 days suspension.
6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense)
INCTUALITY: 9010 pts. 7 to 8 pts. Sto6pls. ltodps :)‘
Remarks:
No record of accident am’::;:::;‘: ::; 5 Had an accident or had
No record of t/infraction against | butwj 1 Infraction Infraction against | ™ than 2infractions
our salety/ housekeeping rules agalnst our safety/ a ursaf:ﬁ' against our safety/
7. SAFETY AND / OR housekeeping rules PR epln:rul os | housekeeping rules
HOU
SEKEEPING |o
‘)mlﬂgls. B pts. 5to 7 pts. 1to4dpts.
IRemarks $
TOTAL P
rscersrers sseT
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Ackerimdedged By
9’,«[,,, A, 4T
Rarrd Py D mrRy i Emplogre Name 7”“2‘ b’ ) }L t'kp
Printed Name B&ienature Printed Name & Signatare ¥
Pate i Pate .
{mm /dd /yy) (mm/dd /yy)
RECOMMENDATIONS.
i
Approved by Date Signed
mm fdd [ yy
Approved by Date Signed
mm /dd /yy
President’s Signature Date Signed
mm /dd / yy
|
EMPLOYEE DETALLS:
c Amount of Increase:
Datellined: PresentRate:
mm /dd / yy Date of Last Increase:
Date Appointed to Present Position: e
New Rate:
i /]
Nature of Recommendation Reviewed by:
|
Approved Recommended Rate WNETM nt
Approved Recommended Position
Effectivity Date
mm /dd / yy

75-89 Above Average
CEsimey Average
49 below Below Average

Passing Rate
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